
ROOMLERS WEBSITE
TUTORIAL

LANDLORD

w w w . r o o m l e r s . c o m c o n t a c t @ r o o m l e r s . c o m



TABLE OF CONTENTS
 

Subscription page 3
Landlord page 11

 

www.roomlers.com
0 2



0 3

SUBSCRIPTION



0 4

Our website has been tested with the 
following browsers: 
Mozilla Firefox, Google Chrome and 
Safari. 
We recommend using Roomlers with 
these browsers for a quality 
experience. 

On the right, the website’s homepage.

First visit:

You’ll find on the home page our most 
recent properties. 

You can also refine your search by 
selecting one of the four icons present 
or by typing the name of a city in the 
search bar. 

By clicking on one of the properties, 
you will have access to the description 
page with all the details about the 
accomodation.

To enjoy all our services, you need to 
register.

Selection 
Icons

Search 
Bar
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Click on the top right and choose 
« Register » to create an account.
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Registration Page:

Fill in the fields on the form to 
create your account. 

The first field allows you to choose 
your profile: I’m an owner or I’m a 
potential tenant.
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Registration Page:

Each time you log in, and in order 
to respect our best practices in 
terms of security, you will receive a 
verification code (valid for 10 
minutes) by email or text according 
to your choice. 

Choose an option to receive your 
security code (email or text).
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Registration Page:

Enter the security code you 
received.
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Connection:

Well done! You can now access our 
services. 

We advise you to complete your 
profile right away. Asked  
information will be required 
regardless of your account 
(landlord or tenant).
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Connection:

Fill in the fields  to complete your 
profile. 

Please note: information will be 
verified for every account (owner 
or tenant).

Following completion of your 
account, you will return to the 
home page where you can then use 
the website's services (posting a 
rental ad, searching for properties, 
obtaining certificates,,...).
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LANDLORD
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Landlord:

If you are not connected, you will 
need to log in before accessing our 
services.

Enter your login information to 
access our services.
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Landlord:

By clicking on the main menu, you 
will be taken to our services. 

They allow you to: 
- complete your profile, 
- view rental requests related to your 
listings, 
- access your invoices, account 
documents and registered listings 
(« Property »), 
- create a new ad, 

- View « favorites » selected listings
- or log out.
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Landlord:

Data Profile storage. 

Fill in the displayed fields to 
complete your profile if you didn’t 
do it alredady. 

Please note: information will be 
checked for every account (Owner 
or Tenant).
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Landlord:

Manage rental requests received 
for your properties. 

On this page, you will find the list 
and status of requests related to 
your ads. 

Click on « view application » to 
access the information and 
documents of the potential 
tenants.
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Landlord:

Manage rental requests received 
for your properties. 

This page contains all the 
information submitted by the 
potential tenant. 

You may accept, refuse or put the 
rental request on hold if you want 
additional documents. An email is 
sent to the potential tenant to keep 
him / her informed.
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Landlord:

Manage rental requests received 
for your properties. 

Roomlers fee is offered for your 
first rental. 
The lease agreement is available 
for signature. You can use one of 
our templates or upload yours.
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Landlord:

Manage rental requests received 
for your properties. 

Once the application has been 
accepted and the fees have been 
paid by your future tenant, you will 
have to pay the Roomlers fee (free 
for the first rental). 

The lease agreement is then 
available for signature. You can 
use one of our templates or upload 
yours.
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Landlord:

Manage your invoices. 

On this page, you will find a 
complete record of invoices related 
to your listings. You can also 
download them if you wish.
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Landlord:

Manage my documents.

On this page you will find the 
registered documents for your 
account.
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Landlord:

Manage my Property.

On this page you will find a 
summary of the properties listed 
on the website.
You can view or edit your property's 
listing page. 

You can also download an end-of-
year tax certificate for all your 
assets.
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Landlord:

Add a property.

To post an ad on the website, fill in 
this page with the requested 
information. 

Fields marked with an * sign are 
mandatory. 

The « equipment » fields (indoor 
and outdoor) display drop-down 
lists. You can select multiple 
choices from these lists. 

You will need at least 4 pictures to 
post an ad. 

Don't forget to tick the T&Cs box. 

Review that the information is 
correect and click on « Submit » to 
put your ad online.
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Landlord:

Add a property.

Once your ad has been validated, 
you will be taken to your ad page to 
have an overview of your ad as it 
will appear on the website. 

The pencil icon means that you can 
edit those fields (for example on 
the top right of the pictures). 

Don't forget to click on the 
« Update » button for your changes  
to be saved.
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Landlord:

Favorites.

This page lists the ads you have 
selected by clicking on the heart 
icon of the property.
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